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MAgJL

SYSTEM OVERVIEW

The MAgIC System is a fully integrated Windows basedtinreal online system which provides an
easy to use interface allowing users access to critical business information at the click of a button. All
modules ae totally integrated enabling information maintained by any one module is accessible by all
other modules. Information is consequently entered once, at a single validated source, and used
throughout the system.

The MAgIC system integrates fully with Msoét Office and Back Office. MAgIC has been developed
for Microsoft SQL relational database Server, with Delphi as the programming language.

The core MAgIC system has been installed in a variety of industries, with each installstiomized
totheclie/ G Qa SEI OG NBdANBYSyGad a! 3L/ A& OdaNNBy G
mining, textile manufacturing and leather industries. Full scanner and bar code support is offered and
MAgIC can interface with a wide variety of serial devicesh g scales, weigh bridges, process
controllers etc.

MODULAR APPROACH

MAgIC can be installed as a fully integrated suite of all modules, or any combination of modules to
suit any user requirements. The MAgIC security system ensures data integrity angrigueraccess
control. MAgIC can be interfaced to the customer's existing systems or other third party products.
MAgIC is specifically designed to handle a diversity of environments, particularly where a number of
companies, operating divisions or bransh@perate within the same environment. Information and
computing resources may be shared where required, and yet maintain strictly separate identities
where appropriate.

Briefly, the system offers

Multi useraccess with security at database level, am level, at table level, at application
transaction level and within a transaction view, amendments, create and delete level.

1 Multi company (no limitation¢ the system has the facility to automatically generate inter
company transactions for certain traactions, for example, warehouse issues, utilizing inter
company clearing accounts)

Multi currency (no limitation on the number of currencies that can be used)

Multi-language support of up to four differetdnguages with instant translation of screens at
the click of a buttonThe selected languages can be any language using the Western or Cyrillic
character sets.

The following modules are covered in the document:
Inventory

Procurement

Accounts Payable

Accounts Receivable

Bank and Cash Book

Project Accouting

= =4 =4 4 -8 2
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General Ledger
Budgeting

Planned Maintenance
Property Administration

= =4 -4 4

Some reports and enquiries are listed at the end of the document.
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COMMON SYSTEM FUNOTMWIS

CURRENCIES AND EXUGBIA RATES

The system caters for multiple currency transaction preoes

It further caters for two base currency transaction reporting, i.e. all transactions are recorded in two
base currencies e.g. a company definition stipulates that the first base currency to be US Dollar and
the second is GB Pound. Every transactlh be converted to the US Dollar and GB Pound at the
time of processing using the latest available exchange rate.

Exchange rates are automatically downloaded from the internet if an internet connection is available
or captured manually.

REPORNG

All enquiries and reportsitilizesa standard user interface allowing the user to print a report, view
reports on screen, export the reported data to Excel, email the report as a PDF attachment or save the
report as a PDF file.

RESPONSIBILITY TREE

Each transetion that is processed in the system requires the input of a responsibility humber to
indicate which designation on the hierarchical responsibility traethorized the particular
transaction.

Each responsibility number (or designation) is linked to apleyee (the current incumbent) and to a
supervisor.

The responsibility number is further linked to value limits for purchases, stores issues and work
orders.

Each responsibility number is further limited to a range of cost centres and natures of expense
applicable designation is allowed to purchase for or view transactions for in enquiries and drilldowns.

ELECTRONIC REQUIGNS

The system caters for the capturing and approval of electronic requisitions fostoeok purchases,
stores issues, work geiests and stock purchases.

It further allows users to capture a request for quote which can be converted into a purchase order
after a buyer has obtained one or more quotations.

Each requisition is allocated to the originators supervisor and the supereao then choose to
approve or reject the requisition electronically.

LT GKS @l fdzS 2F (GKS NBljdzAaArAdAaAzy SEOSSRa GKS &
his supervisor. The supervisor will receive amaal notification that he hagransactions to authorise.

The system will advise the originator byrail should the requisition be rejected at any stage.

If the requisition is approved, it is automatically converted into a purchase order, stores issue or work
order as the case may be.
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INVENTORWIODULE

INTRODUCTION
Thelnventorymodule providegor control and management of all itenatassifiedas inventory.

BASIS OF ACCOUNTING
Stock can be carried at average cost or on a FIFO basis.

FREIGHT AND TRANSP@®STS

The system has lee designed to allocate a standard user defined freight percentage to all stock
receipts.

The average cost for a specific item will then be inflated by the freight percentage and as items are
used in the organisation, each cost centre bears a part ofréhight cost based on consumption.

If a certain cost centre uses more items, more freight is allocated to that cost centre.

This standard percentage based freight cost is credited to a freight provision account in the general
ledger that can be used tdfset actual freight costs.

STOCK REPLENISHMENT

A stock requirements plan can be automatically generated based on a schedule dewrnyirthe
warehousesupervisor.

Various formulas can apply depending on the stock type in order to correctly calculateghieed
guantity. Current stock on hand, outstanding purchases, minimum level, inability backorders,
maximum level, reorder level, lead time, annual and monthly consumption are some of the variables
used in calculating the required quantity.

A designatediser in the warehouse will have the facility to edit the requirement plan before releasing
the requisitions to a buyer for further processing.

MANUALPURCHASE REQUISITCAPTURE

This function allowshe Stores and Warehousingepartment to capture purchse requisitions for
stock itemghat are excluded from the automatic requirements calculation.

This is typical for items not stocked or low consumpitemsonly to be ordered on request.

This functioncanalsobe used to capture nosstock or direct purisase orderdor items not kept in the
warehouse The cost of these ordersabarged directly to the cost centre that originates the order.

1 The MAgIC system provides for different type of purchase orders to distinguish between stock,
non-stock, consignmemncontract, repair and project orders.

1 Orders can be placed against cost centres, balance sheet accounts, assets, debtors and
projects.

1 Assets are all items defined within the planned maintenance system and provide the feature
to further break down the dmil to the asset component level (i.e. the engine or gearbox of a
vehicle).

1 This enable the Planned Maintenance department to track costs related to components as
well as assets.
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REQUEST FOR QUOTATIO

T

This function allows any user with accésshe systemto capture a request for quotatiothat
will include detailed descriptions, quantity and required dates.

The system then escalates the request to the buying function where the buyer may email or
fax details to potential suppliers for quotations.

Once the suppliers replied and a supplier selected the request for quotation is then escalated
to a proper purchase request and dealt with by the buying function.

GOODMATCHINGGRVPROCSSING

l

A GRV work document with all the order details and with prowvidgp fill in quantities and sign

off can be printed prior to the normal checking of goods that arrived in the receiving bay. In
the case where the manifest number of a group of orders to be received is known, by entering
the manifest number all the GRV vkodocuments for the orders will be printed.

It allows the user to proceshe GRV document and update available stock levels.

The functionfurther provides for the optional processing of the supplier commercial invoice at
the same time as processing tERV.

This feature is a major productivity enhancement as the accounts payable system is also
updated immediately with the information supplied.

The system catersfor multi line purchase orderspart deliveries, over deliveries, price
differences, returngo suppliers, lost by freight forwarder claims to freight forwarder account,
breakage (writeoff) and many more.

If there is a price difference the system will accept the GRV but reject the commercial invoice
and refer it to the buyer/store supervisor tpprove before it can be processed.

In the case of all stores stock items the stock on hand, stock on order, stock value, general
ledger, supplier invoice (optional), price variances etc is updated immediately.

Non-stock items are charged directlytoti@2 & & OSYy (i NB (GKI G 2NAIAYI
WSOSAQPGSRE y20AFAOIGAZ2Y A& aSyd (2 GKS 2NAIA
to inform the originator that the goods arrived in stores.

In the case where one invoice is processadd multiple line invoice, the user has the option
to invoice match all order lines simultaneously provided there are no price variances.

RETURNS TO SUPPLHERS)

T

In addition to the GRV function where goods may be returned to the supplier at receiving
time, this function facilitates the return of goods to the supplier at a stage after the goods was
already received and paid for.

This function allows the user to return the goods on the original purchase order or a newly
created order (if the originatedrder cannotbe identified).

This order reflects the unit price and quantity for which the supplier credit request in the
accounts payable system need to be raised and the stock on hand to be reduced.
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T

This function produces documentation specifying theéagleof goods returned in support of
return to the supplier.

STOCK ADJUSTMENTS

T

The stock adjustment function allows the stores user to alter stock quantities and or values
where a breakage or lost goods detected.

The function allows for a positive (gaor)negative (loss) transaction to be processed.

Another feature of this function is to allow the stores user to revalue the value of the stock on
hand value where additional costs need to be allocated to specific stock items.

This is normally used to am provision / variance accounts in the general ledger that need to
be cleared or allocated at financial yeamd.

STOCK TAKE

T

This function allows the stores user to produce stock take work sheets by warehouse range,
bin range and / or item range.

The warehouse supervisor can create an unlimited number of stock take sets, each set
comprising a combination of item codes, bins, warehouses etc.

When a count must be done, it is simply a matter of printing count sheets for a selected stock
take set.

When the final stock count isaccepted the system automatically generates the necessarily
stock adjustment entries and updatéhe General Ledger account and stock quantities.

This function caters for both single counts and perpetual counts.

STOCK ISSUES / RENSR

T

This function allows the stores user to capture issue requisitions for the issue of goods from
the warehouse selected, to the originator of the issue request.

A stores requisition may be raised on any of the following

A Cost Centre the goods are chaggl, upon confirmation, to the cost centre.

A Supplier account; the goods are charged to the supplier account in accounts payable,
provided the account has a balance greater or equal to the value of the issue. Optionally, an
overhead percentage can be set op the supplier account and the profit automatically
allocated to the specified General Ledger account. The supplier account will also
immediately be charged with the issue amount. The details of all these transactions will
show in the supplier remittancand be taken into consideration with the payment run.

A Debtor account (staff debtors) the goods charged to the debtor account with the same
criteria as in Supplier account above

A Assetsg goods are charged to the asset / component for tracking by Planhtglaance.

This issue may or may not include a Work order number. Goods can be issued to an asset
without a work order. This is normally done with emergency repairs where the asset down
time is recorded after it is repaired and commissioned again.
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1 Once tle issue is captured on the system, a picking slip may be printed for purposes of picking
the goods. Relevant information such as the bin location, units of issue, available stock and
inabilities is printed on the document.

1 If a picking slip is not printedhe issue is automatically confirmed and all transactions are
processed immediately.

1 The goods picked are then delivered to / collected by the originator, who signs the picking slip
(where printed) as proof of delivery. In the case of inabilities (oustotk situation) the
originator gets a copy of the backorder picking slip. Enquiry facilities enable the originator to
track all inabilities against the cost centre, as orders are generated by the recommended order
function.

1 Various reports and enquiriesxist to track inabilities, for example Inabilities by buyer, by
item, by cost centre, by responsibility, by originator etc.

1 This function also provides for the return of goods previously issued at the original issue value.
All updates to available stockn order quantities, financial entries to the ledger, AP and AR
systems are done immediately on confirmation of the issue.

91 Provision is made also for bulk issues where the same item code may appear many times on
one issue request, but charged to diffeterost centres. This enables, for instance, the capture
of a single fuel requisition from the fuel bay once a day against the individual vehicles.

1 Issue requisitions may also be captured directly by any user from anywhere in the organisation
where users hee access to the functiorThis result in anssue requisition sent to stores
electronically and the picking process owithout the usual congestion at stores dispatch
areas. In addition to the above feature, authorisation limits for employees, within
responsibility tree structure, can be put in place to prevent users from issuing high value items
from stores without the proper authorisation.

1 Authorisations of issue requests are automatically escalated to the responsible person for
authorisation befoe stores are notified for processing. One needs to remember that by issuing
an item from stores it may trigger a-@rder situation. This in turn may lead to an over stock
situation where the user return the issued item to stores where wrong item codesisiakes
made.

CONSIGNMENT STOCK

1 Consignment stocissues are processed exactly the same as normal stock issues.

1 When these are posted to the cost centre / asset / project, the issue is valued using the latest
contract price as per the consignment camtt. Stock issues are posted to the stock sub
system at zero value

f ¢KS adaeaisSy ONBRAGO&A I O2yaAdyyYSyid tALFoAfAGR
against this account for eventual payment.
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PROCUREMENT MODULE

INTRODUCTION

T

l

The Procurement naule provides for the purchasing of items held in stock or items not part
of the stores catalogue.

Purchase orders can also be raised for items held on consignment, for repair of items or for
services like consulting services.

The Procurement module furtmemakes provision for procurement based on purchasing
contracts.

The MAQIC system caters for multi line or single line purchase orders.

BUYERS FUNCTION

T

Buyer worksheets may be printed indicating details about the item to be procured i.e. the last
5 purchase orderswith all details, such as, order no, supplier, quantity, price and actual lead
time.

Facilities exist to change supplier, price and recommended quantity and input special
instructions to the supplier. These instructions are then printed onpilmehase order

Purchase ordes can be faxed, printed or emailed to the supplier via the system.

Special facilities exist for communication between buyers and originators or suppliers where
more information is required before an order can be confirmed. Bystem will track
communication between the parties involved with dates and times.

Expediting facilities exist to chase up deliveries, over due orders etc. indicating whether it was
the first, second etc fax sent by the system.

A purchase advance systemisg to allow buyers to purchase goods locally for cash. The
adzLJLX ASNDa Ay@2A0S Aa LINRPOS&aaSR adzmaSldsSyit
2F GUKS adzZll ASNRa AyQ22ei0lgaFFRNBK2NIFAYEQ
RS 0 §azdednt.

If the Replenishment method of consignment stock accounting has been selected, all
consignment stock purchase orders are then received at zero cost.

Invoices for service orders can be processed even if no GRV was processed.

PURCHASE ORDER TRMRGK

T

Existing features allow for manifest tracking in the system. This feature can be extended to
include Internet tracking of orders inbound.

EXPEDITING

T

Expediting facilities exist to allow the buyers to, days before a delivery, automatically send an
expdlite fax to the supplier to confirm that goods will be delivered as scheduled.
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PRICE APPROVALS

1 The price approval function is used by the buyer department to approve order price changes in
order to effect payment of the supplier.

PURCHASE ORDER MODAHONS

1 The order modification function allows the buyers to modify existing confirmed orders that
have not yet been completed.

The information that may be amended is limited to the account, order quantity and price.

Built in rules will prevent the user tamend order quantities to less that any quantity already
received.
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ACCOUNTS PAYABLE

INTRODUCTION

)l
T

The Accounts Payable module is fully integrated with the Procurement and Inventory reodule

The module provides users with the functionality to processpsigp invoices, adjustments
and payments.

The facility exists to process supplier invoices for which there may not be a purchase order,
like equipment hire.

INVOICE MATCHING

l

This function provides for the processing of supplier invoices for deliyawnedhase ordes, as
well as processing for invoices where goods are in transit.

It covers the complete invoice matching cycle including stock revaluation, price variances and
adjustments to cost centres where items issued and a price variance occurred

It caters for over and under payments with automatic claims to supplier in the case of over
payments.

The user has the option to process a single invoice for a4métpurchase ordeprovided the
total of the invoice agrees to the value of all GRV

The systemcan be configured to route all price variances for electronic approval before
LI2adAy3a G2 0GKS adzZli ASNRa | 002dzy i@

DIRECT INVOICE CAREU

1
il
T

Invoices for which there is murchase ordecan be processed using this function.
It allows the user to raise a clgr against an asset, cost centre or debtor.

This would typically be used for low value consumable type purchases.

PAYMENTS

1
T

Supplier payments are generated by currency.

The payment run can be configured to print cheques or create an electronic fileirto pr
cheques at a later stage or to submit to a bank.

Suppliers can also be paid by bank transfer and the system will generate bank transfer faxes
that can be signed and faxed.

The payment generation run can be run for:

A One or range of suppliers.

A Cheque (oelectronic file) or telegraphic transfers.

A Force payments or by allocation marker.

A Preliminary run, Final run or due accounts by reconciliation clerk

The payment run can be done as often as desired.
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T

The system will produce remittance advices in casedbfegue or electronic file run.

JOURNAL ENTRIES

T
)l

The system allows for journal adjustments to be processed to any supplier account.

The other side of the entry can be processed to any other type of account as the supplier
module is fully integrated with #rest of the system, even an asset account.

Credit journal adjustments will be paid like any other supplier transaction.

VAT REORDING

The MAgIC system is fully VAT accounting enabled.
Each purchase order will attract VAT based on the default taxeshadsig a supplier.

The Input VAT can be automatically processed to an Input VAT account, depending on
configuration.

A full VAT report is available, reflecting invoice number, supplier, date and value.

SUPPLIERS RECONJIION

T

To assist with reconcilingupplier accounts, the user has an option as part of the supplier
account enquiry to not only view processed transactions, but also GRVs processed which are
not yet invoice matched.

The user can also view all transactions, or only unpaid (unallocatedgictans.

Supplier statements can be imported for reconciliation purposes if available in electronic
format.
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ACCOUNTS RECEIVABLEALES

INTRODUCTION

T

=4 =4 =4 A4 A -2

The Accounts Receivable module provides for the capture of sales invoices, either for
miscellaneous éms or based on a sales order.

Cash receipts can be allocated to outstanding invoices at time of receipt processing.
Invoices can be raised in any currency.

Invoices are automatically raised for stores issues to any debtor, including staff debtors.
Debtors statements can be printed on demand

Full debtor account detail enquiry is available

Journal adjustments can be processed to any debtor account, with the other side of the entry
processed to any other type of account.

The Sales module fully integratesthvidebtors, production, bank and cash and finance
modules.

SALES ORDER CAPTURE

A sales order can be captured for any number of stock items.

The system allows the user to capture a sales oidelzii g At f GSNAFeEe GKS O
and check for anywerdue invoicebefore allowing the order to becleased

If the customer has exceeded his terms, the ordeéll be placed and hold andwust be
authorised by management befoemny further processing can take place

The system can further be configured tdoav customers to capture sales dine via the
internet.

A sales order line can ladlocated to finished goods stock automaticaliyy a FIFO basis if stock
reservation is not usedf used, a sales order can be allocated to specific batches / stacks.

If the stock on hand is insufficient to satisfy the order, the system will raise a back order for
the product and the sales order can be scheduled for production (if the production module is
used).

SALES ORDER CONFIRIOA

T

T

Once a sales order has passed theuieed credit check and has been authorised by
management, the sales can be confirmed and a confirmation fax generated for the customer.

The confirmation fax can be automatically emailed to the customer.

FINISHED GOODS DIteH

T

The delivery note and invoé processing will depend on the availability of finished goods
stock. If the production module is used, the receipt of stock from production will trigger a
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picking slip to be printed. If the production module is not used, the picking slip printing will
depend on stock receipts processed via GRV.

1 The use of picking slips is optional and the system can be configured to produce a delivery
note based purely on stock reserved.

1 Once the stock has been picked or scanned the,picking slip can be confirmed. Thetual
units scanned out will be removed from stock and invoiced to the customer. This is useful
feature in a manufacturing environment wheeach unit sold may differ in weigbt length.

1 Aninvoice and delivery note can be produced simultaneously.
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PRODUCTION

INTRODUCTION

)l
T

The Production module fully integragevith debtors, stores, procurement and sales modules.

Bar code technology is used extensively throughout the process and each production ticket is
bar coded.

PRODUCTIORLANNING

l

Each finished @pds product is linked to a recipe or bill of materials and a production run will
only be scheduled once raw material requirements are satisfied.

Raw material issues to production can take place automatically on a set number of days before
production commaces if the module is so configured.

Purchase requisitions to satisfy raw material requirements can optionally be generated
automatically.

Quantities to be produced are determined by sales orders and stock requirements.

PRODUCTION SCHEDW@.IN

T

Production isscheduled using a production ticket, and the production ticket will accompany
the production run for the life of the run.

A production ticket can be created manually, e.g. where items are produced for stock, or
automatically where a sales order trigger®guction.

A production run can further be scheduled against a production line and a production line can
consist of any number of production processes. Each production process can consist of one or
many assets as defined.

Each asset has a capacity perdiired product and the maximum number of units that can be
produced by a production line will be determined by asset with the lowest capacity.

The module allows the user to graphically view all production lines, processes and scheduled
tickets and the usesibe able to dynamically schedule tickets or even reschedule tickets.

PRODUCTION TRACKING

T

Production progress or tracking by ticket can be captured by process and should a specific
ticket take longer than anticipated, tickets in the production queue ¢@nrescheduled
automatically.

Progress tracking by ticket smplifiedby scanning the ticket bar code.

The system can further be configured to notify customers automatically should a production
ticket, and hence a sales order, be delayed beyond theratigikpected delivery date.
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ENQUIRIES AND REPORT

1 An extensive production ticket enquiry is available as part of this module. The user can search
for a ticket on a combination of fields and the resultant output can be printed, viewed or
exported to Excel

1 The enquiry further displays sales orders linked to the production ticket. Customer
information, delivery requirements and production instructions are also included.
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BANK AND CASH

INTRODUCTION

1 The Bank and Cash moduleoeds all payments and recegpt

1 The module includes functionality like cheque printing, electronic fund transfers and bank
reconciliation.

Full cashbook transaction detail enquiry is available
Journal adjustments can be processed to any bank account, with the other side of the entry
processed to any other type of account.

CHEQUE PAYMENTS

1 Single cheques can be processed and printed, raising a charge against an asset, cost centre
balance sheet account or supplier.

1 Output VAT can be automatically processed to an Output VAT accoungndieg on
configuration.

1 A single cheque can be allocated against multiple cost centres, assets or suppliers, or a
combination thereof.

CHEQUE REVERSALS

1 Cancelled cheques or cheques raised in error can be reversed using this function.

1 Where the cheque thais being cancelled was generated using the supplier Payment Run
feature, the invoices that were allocated against the payment during the run will be un
allocated and the original cheque and cheque reversal will be allocated against each other.

BANK REQCCILIATION

9 This function must provide the user with the facility to do bank reconciliations online.

1 Bank statements are uploaded from a comma delimited diteother file formatand the
system will then automatically match cheques where the cheque numbdrthe amount
match.

1 Journal entries are automatically created for bank charges, interest and other transactions
that are present on the bank statement but not in the cashbook.

1 Receipts and cheques not matched automatically can be matched manually.

RECHT PROCESSING

1 This function allows processing of receipts against a debtor account with on line allocation of
the receipt against selected invoices.

The system must cater for various types of receipts like cash, cheques etc.

Receipt and invoice lines cae bplit to cater for partial of invoices.
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1 A daily receipt report can be printed to assist with banking.
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PROJECT ACCOUNTING

INTRODUCTION

1 Capital expenditure anather project costs are accumulated in a project account for the
duration of the developmenor construction.

1 On completion of the project the costs are transferred to capital assets or written against
costs.

1 Costs for equipment used on projects aecumulated separately, and project costs, as on any
normal cost centre, is analysed by typeeapenditure.

1 A full project budget and forecast module also exists, allowing meaningful reporting.
Specialised drilldowns and reports are available for managing projects.

1 Journal adjustments can be processed to any project account, with the other side ehtry
processed to any other type of account.

1 Assets may be allocated to a project account and all cost associated with that asset will be
summarised in the project account.
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GENERAL LEDGER

INTRODUCTION

)l
T

The General Ledger provides full financialamting management and controls.

Operating costs are also recorded in the general ledger, by cost centre and nature of expense.

CHART OF ACCOUNTS

l

The Chart of Accounts is made up of balance sheet accounts, cost centres and cost elements
(or natures of egense).

Balance sheet accounts consist ofGecharacter alphanumeric code.

Cost centre account number®nsist of a 20 character alphanumeric code aad bebroken
down to a maximum of 10evelsallowing for departmental, sectional and divisional costing
Operating osts carfurther be analysed into cost elements at any of these levels.

Cost elementsonsist of a 10 character alphanumeric code and camro&en down intoa
maximum of 10evels Costs cate summarised at any level.

The Chart of Accountsan be separated into account types that can be used in reporting.

Balance sheet accounts can be defined as single currency accounts, which will prevent the
posting of any transaction in a currency other than the defined currency.

Balance sheet accounts earalso flagged for revaluation or to be excluded from the
revaluation.

An accountannotbe closed if:

A Anypurchase orderaised against the account is outstanding.
A Any unconfirmed stores issues against the account exist.

A Any journals to be reversed affént) the account exists.

A Any asset report into the account if it is a cost centre.

A Any work order raised against the account is still active

JOURNAL CAPTURE

T

This function allows journal entry in any available currency. A journal can only be processed in
one currency at a time.

A journal can be posted to multiple account types simultaneously, i.e. one leg to an asset,
another to a creditor, another to a project, another to a balance sheet etc.

The system will convert the transaction currency to the systesebaurrencies based on the
transaction date.

Journals can be placed on hold to be posted at a later date, or to hold unbalanced journals for
later action.

Journals can be copied by simply choosing an existing journal number. The system will use the
exising posted journal to create a new journal that is placed on hold for editing and posting.
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1 The system also caters for single ledger @@onverting) journals as well as auto reverse
journals.

ACCOUNT ENQUIRY

1 The system has extensive facility to enquireasoount balances and / or detail transactions.

1 The user can search for omecountor a range of accounts, periods, transaction types, cost
elements etc.

1 Selected transactions can be sorted by the click of a mouse and search facilities exist as well as
foreign currency analysis where an account may have multiple foreign currencies.

1 The selected transactions can be printed, exported to Excel or emailed.

ACCOUNT ALLOCATION

1 Transactions that offset each other, like a cheque and a cheque reversal can bedraarke
allocated.

1 Allocated transactions can be excluded from reports and enquiries to limit the extracted
transactions to current data.

1 Where one transaction offsets multiple other transactions, the system will allow the user to
split the one line into muiple lines, each line retaining the transaction type, reference,
currency and description.

JOURNAL ENQUIRY

1 A user can search for a journal by specifying a journal number or a range of numbers.

1 The selected journal lines are retrieved and can be sortethtqut, exported to Excel or
emailed.

LEDGER REVALUATION

1 Once all month end processing have taken place, all foreign currency transactions can be
revalued to the correct base currency equivalent using the exchange rate ruling at month end.

1 Balance sheet aounts flagged for revaluation, supplier accounts, bank accounts and debtor
accounts can be revalued.

1 The revaluation procedure will automatically generate and post a journal entry.
1 The gain or loss on revaluation is allocated to the account defined oouttiency master.

1
JOURNAL REVERSAL

1 Journals posted in error or posted to the incorrect period etc. can be reversed in total.

1 The user merely specifies the journal number and another jourhaleated to offset the
original journal.
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